Illawarra Strata Management – Claim for Reimbursement of Strata Expenses
Strata Scheme Expense Reimbursement Form
Part 1: Claimant Details
· Full Name: ________________________________________
· Address: __________________________________________
· Phone Number: ____________________________________
· Email Address: ____________________________________
Part 2: Expense Details
· Amount Claimed ($AUD): ___________________________
· Date of Expense: __________________________________
· Description of Expense: ____________________________________________________________________
· Reason for Expense (related to common property): ____________________________________________________________________
· Strata Plan Number (required): ____________________
Part 3: Supporting Documentation
· Receipt/Invoice Attached: [ ] Yes [ ] No
(Reimbursement cannot be processed without a valid receipt or invoice)
Part 4: Approval & Payment Authorisation
· Treasurer's Name: ________________________________________
· Treasurer's Signature: ____________________________________
· Date: ________________
· Payment Approved: [ ] Yes [ ] No
· Comments (if any): ____________________________________________________________________
Part 5: Payment Details (if required by claimant)
· Bank Account Name: ____________________________________
· BSB: _____________________
· Account Number: ________________________

Instructions:
· This form must be completed in full and submitted along with a valid receipt or invoice.
· The Treasurer of the Owners Corporation must approve and authorise reimbursement before payment is processed. If the Scheme does not have a Treasurer, then an alternate office bearer can provide approval.
· Submit the completed form and documentation to the Strata Committee or Managing Agent for processing.
· Any party with a pecuniary interest cannot approve their own reimbursement.
For Internal Use Only
· Date Processed: _______________
· Processed By: ___________________________________________

